
Go to the school website www.claremontprimary.com     

Image 1 

On Parents 
Information, 
click on 
secondary 
schools 

 

Image 2 

If you are 
ready to apply 
click the link, 
‘School 
admission – 
Manchester 
City Council’. 

 

 

 

 

If you want to find out more about high schools choose of the high schools listed or click on the link, 
‘Manchester City Council’ for links to other secondary schools. 

 

 

 

 

 

 

 

 



Image 3 

If you are ready to 
apply, open the 
Manchester City 
Council page and then 
select the ‘Apply for 
place’ link. 

 

 

 

 

You will need to know: 

 which high schools you are choosing (up to 3) 
 email address 

 

Image 4 

If you have applied before 
or have already started an 
application login using the 
email address you used to 
sign up. 

 
 
If you are starting for the first time click on the ‘register’ link to sign up.  

 

 

 

 

 

 

 



Image 5 

Complete the form in as 
much detail as you can. 
Anything with a * MUST 
be filled in. 

 Once completed, 
click ‘Submit registration’ 

Your password must be between 10 and 128 characters in length, it should contain at least 2 
numbers, 1 lower and 1 upper case character and a special character e.g. # and it must not 
be the same as your username. 

Image 6 

 

 

 

 

 

 

 

 

Image 7 

You must now confirm your email address 

Do this by logging into your email and finding the email called ‘Citizen Portal actviation’ 

 
 



Image 8 

 

Click on the blue link to confirm your email address. 

Image 9 

Now click on the 
‘login’ button 

 

Enter the 
details 
you used 
to 
register. 

 

And then 
login.  

 



Click on the ‘School 
Places’ button 

 

If you have started 
before the 
application will be 
listed here. 

 

If you are starting 
a new application 
click ‘Add Child’ 

 

Fill in the details for 
YOUR CHILD. 

 

You must fill anything 
with a * 

 

Then click add child. 

 



In the blue box select ‘Start new 
application’. 

 

Click the blue box 
to apply to start 
high school next 
year.  

 

You should have received, in the post, a card with your child’s unique identifier on it. If you have 
enter it here and their date of birth. Then click next 

If you have not 
received this, click 
‘No UID’ 

 

 

 

 



You may be asked to select additional information for you child. Select anything that is relevant. 

 

 

 

Then select ‘Next’ 

 

If are moving house 
then enter the details 
for your new address 
and date of moving. 

 

 

If not click ‘Next’ 

 

 

Enter the details for Claremont Primary School. Postcode M14 7NA. Click ‘Search’ 

 
 

 



Select the school 
from the list.  

 

Then select 
‘Next’ 

 

 

Now select the high 
schools (up to 3) 
that you wish to 
send you child to. 

 

Include as much 
detail as you can 
when searching. 
Then click ‘Search’ 

 



In the list make 
sure you select 
the correct 
school. 

 

Check the name 
and address. 

 

If any older 
brothers or 
sisters attend 
the school, tick 
the empty box 
by clicking on 
it. 

 

Then click next. 

 

Select any 
other 
reasons you 
are selecting 
the school. 

 

Then click 
next 

 



Type any other reasons why 
you would like your child to 
attend this school into the 
box. 

 

Then click next  

 

If you want to add 
another school, 
click add new 
preferred school. 

 

 

 

Once you have 
selected all the 
schools you want to 
apply to. You can 
change the order of 
preference, using 
the arrows. 

 

Once you are 
happy with the 

selection and order 
click next 

 



Read the information on 
this page.  

If you want to receive 
your child’s offer by post, 
not email, until this box. 

You can preview your 
application here. 

If you are ready to 
submit, click the box. 

Then click ‘Submit’ 
You can come back and complete at another time by clicking ‘Save for Later’ 

 

You must submit your application by 5pm on Monday 2 November 2020. 

You will receive your child’s high school offer on 1st March 2021 by email if you selected that option, 
or by post. 


